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COI'JTACOBAHO YTBEPXIEHO
Ha 3aCeaHuU Ipukazom Ne 1 ot 27.08.2021 roma
Cosera MBOY COIII Ne 31 ;

CO CIIOPTHUBHBIM YKJIOHOM
(npotoxoi Nel ot 27.08.2021 rona)

ITPUHATO

Ha 3acenaHuu [legaroruueckoro cosera
MBOY COLII Ne31

CO CIIOPTUBHBIM YKJIIOHOM

(mpotoxoi Nel ot 27.08.2021 rona)

HOJOXEHHUE
0 Ie’KyYPHOM aIMUHUCTPATOpe
MBOY COMLI Ne 31 co ciopTUBHBIM YKJIOHOM

1. O0mme nos1oxkeHust
1.1. Hacrosimee Ilonoxenue o aexypuom agmuuuctparope B MbOY COII Ne 31 co

CIIOPTHUBHBIM YKJIOHOM pa3pabOTaHO B COOTBETCTBUU ¢ DeaepanbHBIM 3aKOHOM OT 29.12.

2012 1. Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit denepanuiny ¢ U3BMEHEHUSIMU OT 2

ntons 2021 roma, TpymoBoro komekca Poccuiickoit denepanuu, a Takxke YCTaBOM

OpraHu3alliM, OCYILECTBIAIONIEH  00pa3oBaTENbHYIO JAESATENbHOCTh, W  JPYTUMHU

HOPMAaTUMBHBIMM NpaBOBbIMU akTaMu Poccuiickoii denepannu, periaMeHTHPYIOIIUMHA

JEeSTENbHOCTh OPraHu3alii, OCYIIECTBIISIONIMX 00pa30BaTEeNbHYIO AEATEIbHOCTD.

1.2. Hannoe ITonoxeHue o JeKypHOM aIMUHUCTPATOPE OIPEIEIsieT OCHOBHbIE (DYHKIIUU

U 00513aHHOCTH, MpaBa U OTBETCTBEHHOCTh JEKYPHOIO aJIMUHUCTPATOPA, YCTAaHABIUBAET

MOCJIEIOBATENBHOCT €0 JIEMCTBUM NMPHU BO3HUKHOBEHUH I10XKapa U MHOM YPE3BBIYAWHOU

CUTYaLIMH.

1.3. Tlonoxenue o 1exKypHOM aJMUHUCTPATOPE B IIKOJIE pa3paboTaHO B LENSIX:

- obOecriedyeHus] OE30MACHOCTH >KU3HEIESATENIbHOCTH MEAarornyeckoro KOJUIEKTHBA U
oOyuaroIuXxcst; MPeI0TBPAILEHUsI BO3MOKHBIX YPE3BbIYAHBIX CUTYAIINIA;

+  CO3J1aHUs YCIOBHI, HEOOXOIUMBIX ISl 00pa30BaTENbHON AEATEIbHOCTH;

- OpraHu3auuy KOHTPOJS 3a COXPAHHOCTBIO IIKOJBHOIO HMMYILIECTBA, a TaKXke 3a
COOJIIOJICHUEM BCEMHU YYaCTHHUKaMHM OOpa30BaTEIbHBIX OTHOIICHWHA MOPSAIKA, YUCTOTHI,
Pa3BUTHS HABBIKOB YUEHUYECKOT'O CAMOKOHTPOJIS.

1.4. JlexypHbIi aJMUHUCTpATOp Ha3HA4aeTCs M3 4YHCla aJMUHUCTPATUBHBIX COTPYIHUKOB

IIKOJIBI B COOTBETCTBUU C IPauKOM JICKYPCTB I10 IIKOJIE, YTBEPKAAEMOM Ha y4EOHBIH TO/I.

1.5. JlexXypHBbIil aIMUHHCTPATOP MOJAUYMNHAETCS HEMMOCPEACTBEHHO TUPEKTOPY.
1.6. lexxypHoMy aAMHHHCTPATOpy IO OPraHM3alMOHHBIM BOMPOCAaM HEMOCPEICTBEHHO

MOAYMHSAIOTCS:


http://сош31пятигорск.рф/
mailto:sch31.5gor@mail.ru

2.

2.5.

2.6.

2.7.

+  KJIACCHBIN PYKOBOAMUTEID JEKYPHOTO KJIacca;
+  JEeXYpHbIE YUHUTEIS;
[IE1arory U 00y4aroImecs.

OcHoBHBbIe QYHKIMH 1 00I3AaHHOCTH JA€KYPHOI0 aIMHUHUCTPATOpPa

2.1. OCHOBHBIMU HaNPaBJICHUAMHU JEATEIBHOCTHU JICKYPHOTO aIMUHUCTPATOPA SBIISIOTCS
opraHuzanusi 00pa3oBaTENbHOW NEATEILHOCTH M PYKOBOACTBO €0 B COOTBETCTBUH C
YcraBoM MIKOJABI U 3aKOHOJATENCTBOM Poccuiickoin denepauru B IEPUOJ CBOETO
NEKYpCTBa.

2.2. PaGounii neHb IeKYypHOro aJMUHHUCTpaTtopa HauuHaeTcs B 7:30 u 3aBepliaeTcs B
17:00.

2.3. Ilepen HauanoM y4eOHBIX 3aHATUHN ASKYPHBIM aIMUHUACTPATOP AOJHKEH:

caenarb 00xoa y4eOHbIX KaOMHETOB IIKOJBI JJIS MPOBEPKHM TOTOBHOCTH K

00pa3oBaTENbHON JEATENbHOCTH;

yOenUThCs B HATMYMU HAJJIEKALIErO TEIJIOBOTO PEXUMA B LIKOJIE:

Mpu HEOOXOJUMOCTH BKJIIOYUTH (BBIKJIIFOYMTH) OCBEIIECHUE: B KOPUJIOPE, XOJUIe, Ha

ATaXkax, JECTHUYHBIX IUIONIA/IKaX, MECTaX OOLIETo MOJb30BaHUS;

BBINIOJTHUTh BHYTPEHHUN 00XOJ MOMEIIEHU 0011e00pa30BaTeIbHOM OpraHu3aluu,

YAOCTOBEPUTHCS B LIETIOCTHOCTU OKOH;

OpraHu30BaTh pabOTy MACKYPHBIX YyUYUTEJEH MO IIKOJie, TPOBECTU IUIAHEPKY s

obecrnieuenus 3hPEeKTUBHOTO JIEKYPCTBA;

yOenuThCcsl B TMPaBUIBHOM OpraHu3aliii IMPOMYCKHOTO pEeXUMa, OCYIIEeCTBICHUS

TEMIIEPATYPHOTO CKPUHUHTA;

B 3UMHUI MEPUOJ Tojia MPOKOHTPOJIUPOBATH M yOEIUThCs B 0OpabOTKE MOPOKEK Ha

TEPPUTOPUM WIKOJbl M CTYIEHEK JIECTHUI] MPU BXOJE MPOTHBOTOJIOJIEIHONW CMECHIO

(meckom).

2.4. Bo Bpemsi 00pa30oBaTeNbHOM AESITEIBHOCTH ACKYPHBIA aIMUHUCTPATOP 00s3aH:

KOHTPOJUPOBATh CBOCBPEMEHHOCTh MOJAYM IIKOJIbHBIX 3BOHKOB Ha 3aHSTHE M Ha

NepeMeEny;

HE JIOMYCKATh OMO3/]aHuUs HA 3aHATHE ME1aroroB U 00y4arommnxcs;

CJICAUTH 32 BBIMOJHEHUEM MIPENOIaBaTEISIMU OJJMHAKOBLIX TPEOOBAaHUN K O0ydYaroluM-

col:

a) K BHEIITHEMY BULY;

0) K CAaHWTApHO-TUTMEHWYECKUM TpeOOBaHUAM BO BpeMs o0pa3oBaTeIbHOU

NEATEIIbHOCTH;

B) TIPOBEPATH, KOHTPOJIUPOBATh, a MPU HEOOXOAUMOCTH KOPPEKTUPOBATH OPTAHU3AIUIO

JIEXKYpCTBA MO IIKOJIE JIEKYPHOTO KJlacca;

HE JIOMYCKaTh MPEOBIBAaHUS B IITKOJIE IIOCTOPOHHUX JIUIT;

KOHTPOJIUPOBATH JEKYPCTBO YUUTEIEH HA ATAKAX;

KOHTPOJIMPOBAaTh BBIMOJHEHUE COTpyIHUKaMu [IpaBuii BHYTpEHHEro pacropsaka,

oOyuaronumucs - [IpaBui noseneHus o0yvaromuxcs.

B ciydae BOZHMKHOBEHUS KOH(DJIMKTHON CHUTYallMH, KOTOpas MOXET yrpokaTh >KU3HU U
3I0POBBIO  OOydYaronuMXcsi U PaOOTHUKOB IIKOJIbI, TPOHUKHOBEHHUS B  3JIaHHE
0011e00pa3oBaTeNbHOM OpraHU3alli TOCTOPOHHMUX JIMI[ BOCIOJB30BATHCS TPEBOKHOMN
KHOTIKOM, BBI3BaTh COTPYAHUKOB TIOJHUIIMU, OCYIIECTBIIATH MEPbl, O00ECICUUBAIOIINE
0€30macHOCTh JIETEH U COTPYTHUKOB 00Pa30BaTEIHLHON OpraHU3aIiy.

Crtporo coOmtofaTh mpaBuia MO OXpaHe Tpyaa, HacTosuiee [lonoxeHue o AeKypHOM
aJIMMHHCTPATOPE B LIKOJIE, PaBUJIa MOKapHOH 0€30MacHOCTH, 3HATh M COOTIOAATH MOPSI0K
JNEUCTBUM IIPY BOZHUKHOBEHUH NI0KApa U MHOW YPE3BBIYANHON CUTYallH, YBAKyalluu.

[Tocne okoHYaHMS 3aHATHI IEKYPHBIA aAMUHUCTPATOP 00sI3aH:



MPOBEPUTH HAJTMUYHE U CBOEBPEMEHHYIO Ccllauy KIIIOYeif;
BMECTE C JIKYPHBIM YUUTEIEM MPOBEPUTH CAHUTAPHOE COCTOSHUE JIECTHUYHBIX IJIOLIAI0K
U IPYTUX TTIOMEILCHHIA;
HNPUHATH COOOLICHUS OT ACKYPHBIX YUHTEJEeH O KauecTBe MX JEKYPCTBA U BBISIBICHHBIX
HeJI0CTaTKax;
COOOLINTh 3aMECTHUTENIO JIUPEKTOpa IO OEe30MacHOCTH M XO3SUCTBEHHOW pabore o
BBISIBIICHHBIX HEUCIPABHOCTSX 3JEKTPOOCBEIIEHUS, 3aMKOB, IBEped, O TOJOMKax B
OTOIUTENBHOU CUCTEME U T.JI.

2.8. O00 Bcex 3aMEYaHMSIX JACKYPHBIM aIMUHHCTPATOP JE1A€T COOTBETCTBYIOIIYIO
3aich B OJKypHaje JEXKYpHOrO aJAMHHHUCTpATopa U  JIOKJIAQAbIBAET JTUPEKTOPY
00pa3oBaTeNbHON OPraHU3alUu.

. IIpaBa qesKypHOro aIMUHHUCTPATOPA B LIKOJI€e
3.1. JIexXypHBIM aIMUHHUCTPATOP UMEET MPABO B MPEIEIIAaX CBOEH KOMIIETEHIINHN:
MPUHUMATh YIPABJICHUECKUE pEIICHUs, Kacalolluecs OpraHu3aluu o0pa3oBaTEIbHON
JEeSATENBHOCTHA BO BPEMS CBOETO J€KYPCTBA IO IIKOJIE;
HE JOIYCKATh MIOCTOPOHHUX JIUI] B IIKOJY;
TpebOBaTh OT COTPYAHUKOB COOIIOJEHUSI peKuMa pabOThl IIKOJIbI, TPaBUJI BHYTPEHHETO
TPYJIOBOTO paclopsKa, pacCUCaHUsl YPOKOB U JOTOJIHUTEIbHBIX 3aHATUN;
JaBaTh 00s13aTENbHbBIE PACIIOPSIKEHUS COTPYAHUKAM IIKOJIBL;
OecrpensITCTBEHHO IPOXOJUTh BO BCE IOMEIIEHHUS 00pa30BaTeIbHON OpraHU3alliy;
TpeOoBaTh OT OOydYaromMxcsi COOJMIOJCHUS pEXUMa UIKOJbI, IMPaBUJI BHYTPEHHETO
pacnopsiika 00y4aronuxcs, paclucaHusl YpOKOB U JOMOJIHUTENIbHBIX 3aHITUM;
IpUBJIEKaTh K JAMCHUIUIMHAPHON OTBETCTBEHHOCTH OOY4YalOIIMXCS 3a MPOCTYIKH,
Je30praHu3yolre o0pa3oBaTeNIbHYIO IE€ATEIbHOCTD, B IOPSAIAKE, YCTAHOBIEHHOM
IIpaBrunaMu BHYTPEHHETO PACIIOPSAKA U UHBIMU JIOKAJbHBIMU HOPMAaTUBHBIMU aKTAMU;
MPEACTABIATh K AUCIUIUVIMHAPHON OTBETCTBEHHOCTU COTPYIHUKOB 00111€00pa30BaTeIbHON
OpraHu3allly;
MPEJCTaBIATh COTPYJAHMKOB W OOydaromuxcs oO0I1eo0pa3oBaTeIbHOM OpraHu3aluu K
MOOILPEHUIO.

. OTBETCTBEHHOCTDb JAEKYPHOI0 aIMHMHHUCTPATOPA

4.1. dexypHblil aAIMUHUCTPATOP IIKOJIBI HECET OTBETCTBEHHOCTH:!
3a JIOMYCTUBLIEE HAPYLICHUE UM HEBBITTOJIHEHHE TPeOOBAaHUI HACTOSALIEH MHCTPYKIUU T10
OXpaHe Tpyda, PacCMaTpUBAECTCA KAaK HApYLIWTENIb IPOU3BOJICTBEHHOM IUCLHHILUIMHBI U
MOKET OBbITh TPUBICUEH K JAUCHMIUIMHAPHON OTBETCTBEHHOCTH M TMPOXOXKIACHHUIO
BHEOYEPETHOM MPOBEPKU 3HAHUI TpeOOBAHUN OXPaHBI TPY/ia B IITIKOJIE, & B 3aBUCUMOCTH OT
MOCJIEACTBUM - U K YrOJIOBHOW; €CIM HapylleHUE MOBJIEKIO MaTepUalbHbIN ymepO - K
MaTEepUAIBHOU OTBETCTBEHHOCTH B YCTAHOBJIIEHHOM IOPSIIKE;
3a HCHOJIb30BAaHWE, B TOM YHCIJIE OJHOKPAaTHO, METOAOB BOCIIUTAHMS, BKIIIOYAOLIUX
¢uznueckoe u (WIM) MCUXOJOTUYECKOE HACUIIUE HAJ JIMYHOCTHIO OOYUaloIIerocs, a TakxKe
3a COBEpILIEHNE HHOTO aMOPAJIbHOTO MPOCTYIKA 3aMECTUTENh AUPEKTOPA M0 O€30MaCHOCTH
U XO3SMCTBEHHOU pab0OTe MOKET OBITH OCBOOOXK/ICH OT 3aHUMAaEeMOM JIOJDKHOCTH COTJIACHO
Tpynosomy Kognekcy Poccuiickoit denepanyu. YBOJbHEHUE 32 JAHHBIM IMPOCTYNOK HE
SABJISICTCS MEPOU TUCUUIUIMHAPHON OTBETCTBEHHOCTH.

5. BzanmooTHouienue. CBA3HM MO J0JKHOCTH
5.1. JlexxypHbIii aaMUHUCTpATOp paboTaeT mo rpaduky, YTBEPKIESHHOMY JUPEKTOPOM
[IIKOJIBI.



5.2. UuadopMupyer IupeKTOpa IIKOJBI W COOTBETCTBYIONIHME CIyKObI 000 BCEX
YpE3BBIYAMHBIX MPOUCIISCTBUSX B IIIKOJE, CBSA3aHHBIX C JKU3HBIO U 3JI0POBHEM
00yJaromuxcst U COTPYTHUKOB 00111e00pa30BaTeIbHOM OpraHU3aIiH.

6. 3akia4YUTeIbHbIE MOJI0KEHUS

6.1. Hacrosimee [Tosoxenue o AeKypHOM aAMUHUCTPATOPE LIKOJIBI SABJISIETCS JTOKAIbHBIM
HOPMaTUBHBIM AKTOM, IPUHUMAETCS Ha IMEIaroru4eckOM COBETE IIKOJIbI U YTBEPKIACTCS
(iubo BBOAUTCS B JIEWCTBHE) MPUKA30M AUPEKTOpPA OpPraHU3AIMH, OCYIIECTBISIONICH
00pa3oBaTeNbHYIO AESTENBHOCTD.

6.2. Bce u3aMeHeHus 1 A0MOIHEHMS], BHOCUMBbIE B HacTosiee [lonoxenue, opopmisitores
B MUCBMEHHON (popMe B COOTBETCTBUU JACHCTBYIOIIMM 3aKOHOJATENLCTBOM Poccuiickoit
denepanum.

6.3. IlomoxkeHue O JAEKYPHOM aJAMUHUCTPATOpPE IIKOJbl MPUHUMAETCS HaA
HEOIIPENICIICHHBIA CPOK. M3meHeHus u ponosiHeHUuA K [lOJIOKEHUI0 TPUHUMAKOTCS B
MOPSAKE, MPETyCMOTPEHHOM TI. 6.1. HacTosmero [lomoxenns.

6.4. [Tocne npunsitus [lonoxeHus (WiM U3MEHEHUN U TOMOTHEHUN OTJEIbHBIX TyYHKTOB
Y pa3liesoB) B HOBOM peJaKIuu MpeAblayIias peaakiiys aBTOMaTUUYECKN YTPAUUBAET CUITY.

Ipuiaoxenue 1

[Topsanok IeucTBUM NMPU BOZHUKHOBEHUHU I10XkKapa U MHOW YPE3BbIYAaWHOW CUTYalUH,

ABaKyalluu

1. B cnyuyae mosydeHusi TpaBMbl COTPYIHHUKOM UJIM OOYYaIOIIMMCS JIEKYpPHBIN
aIMUHUCTPATOP IIKOJIBI 00S3aH:
M03BaTh HA MOMOIIb;
BOCTIOJIb30BAaThCS ANITEUKOM MEPBOM MTOMOIIIH;
BbI3BaTh  MEJUIIMHCKOTO paboOTHHKa 0O0Ie00pa30BaTeIbHOW  OpraHu3aluu, MOpH
HE00XOJAMMOCTH, BbI3BATHh CKOPYIO MEAUIIMHCKYIO TOMOIIB 0 Tenegony 112 u cooOumTs o
MIPOUCHIECTBUU TUPEKTOPY IIKOJIBI.

2. B ciydae nosiBiieHust 3a1bIMJICHHS UM BO3TOPAHUS JICKYPHBIA a IMUHUCTPATOP
IIKOJIBI 00sI3aH:

+ BPYUHYIO 33JIeiCTBOBATh CPEACTBA MOKAPOTYILICHHUS;
o0ecreunTh BBI30B MOKApHOM oXpaHbl 110 Tenedony 112;

MPUHATH MEPbl OPraHMU3alMOHHOTO XapaKTepa MO OTKPBITHIO ABAKYALlMOHHBIX BBIXOJIOB H
ABaKyallul 00YYaIOIIUXCS U COTPYIHUKOB U3 3/IaHUN U TTIOMEIICHH B 0€301MacHOe MECTO;
COOOMINTH O TPOUCIIIECTBUH JTUPEKTOPY 0011e00pa30BaTeIbHON OpraHN3alluu.

B cnydae yrpo3sl wiM BOBHUKHOBEHHUS O4Yara OMacHOTO BO3JEHCTBHUS TEXHOTE€HHOIO
XapakTepa, yrpo3bl WIM NPUBEACHUS B HUCIOJHEHUE TEPPOPUCTUUECKOrO aKTa CICAYET
pykoBojzcTBoBathCa [lnanom sBakyanuu, MHCTpyKIIMEH O TOPAAKE NEHMCTBAM B Ciydae
yIrpo3bl U BO3HUKHOBEHUH YC TEpPOPUCTUUECKOTO XapaKTepa.



